 
 
 
 

 
Job Description:  	 	Kitchen Porter  
 
Reports to: 	 	 	Catering Manager  
Location: 	 	 	Manor House School  	 	  
Hours:  	 	 	Monday- Friday, 09:30 – 14:30, Term Time only 
 
Main Purpose of the Job: 
We are looking for a reliable and hardworking Kitchen Porter to join our kitchen team. This is an important role within the kitchen, helping to keep everything clean, organised and running smoothly during busy service periods. 
The ideal candidate will be dependable, efficient and comfortable working in a fast-paced hospitality environment. Previous experience is helpful but not essential, as full training can be provided. 
 
Duties: 
· Maintain high standards of cleanliness throughout the kitchen and back-of-house areas 
· Wash dishes, cookware, utensils and kitchen equipment efficiently during service 
· Keep washing-up and storage areas clean, tidy and organised 
· Assist with basic food preparation when required 
· Ensure kitchen equipment and work surfaces are cleaned and sanitised correctly 
· Empty bins and manage waste in line with hygiene procedures 
· Help with deliveries, stock movement and storage when required 
· Support chefs and other kitchen team members during busy service periods 
· Follow all food hygiene, health and safety procedures 
· Undertake any relevant training required for the role  
· Complete end-of-shift cleaning duties to ensure the kitchen is ready for the next service 
 
Requirements: 
· Reliable, punctual and hardworking 
· Comfortable working in a busy kitchen environment 
· Able to work efficiently as part of a team 
· Good attention to cleanliness and hygiene 
· Able to manage physical tasks, including standing for extended periods and lifting kitchen equipment or deliveries 
· Previous kitchen or hospitality experience is desirable but not essential • 	A positive attitude and willingness to learn 
 
 
  
 
 
Other Job-related Duties: 
· To undertake other duties consistent with the scope of the post and within the competence of the post holder as required and directed by the Headteacher 
· All employees are obliged to adhere to the company code of professional conduct, which is produced in the Employee Handbook. 
 
Safeguarding: 
The post holder will: 
· Be aware, following training, of the current legal requirements, national policies and guidance on the safeguarding and promotion of the well-being of service users.  
· Know how to identify potential abuse or neglect and follow safeguarding procedures.  
 
 
Equal Opportunities: 
At all times and on all occasions to promote and comply with the schools commitment to Equal Opportunities.  
 
 
Health and Safety: 	 
Have a primary duty of care to self and ensure that appropriate health and safety practices are performed effectively to self and others. 
 
 
Other Duties and Responsibilities: 	 
This job description sets out the duties of the post at the time it was drawn up.  The post holder may be required from time to time to undertake other duties within the school as may be reasonably expected, without changing the general character of the duties or the level of responsibility entailed.   
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