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JOB TITLE: HR Business Partner
			
LOCATION: Home-based with regional travel across the South of England. Travel to school sites is required 2-3 days per week. 
		
REPORTS TO: Head of Human Resources, Projects 	

ACCOUNTABLE TO: Head of Human Resources, Projects

JOB PURPOSE: 
As part of an exciting phase of expansion following the acquisition of multiple schools, we are growing our People team and introducing additional HR Business Partner roles to provide dedicated support across our expanding school network.

The HR Business Partner will act as a key operational HR presence within a designated region, working closely with school leaders to provide pragmatic, solution-focused advice and support across the full employee lifecycle. With a particular focus on employee relations, this role will ensure schools receive timely, professional HR support while helping embed best practice and consistency across the division.

Each HR Business Partner will be assigned a portfolio of schools and will take ownership of supporting leaders through a range of people matters, including complex employee relations cases, performance management, organisational change, recruitment, onboarding and compliance activities.

This is an ideal opportunity for a confident HR professional who enjoys building strong relationships, spending time in operational environments, and balancing hands-on case management with strategic business partnering support.


	
KEY RESPONSIBILITIES: 
Act as the dedicated HR Business Partner for a portfolio of schools across the South of England. 
Build strong relationships with Headteachers and school leadership teams, providing expert HR advice and support. 
Lead and manage a wide range of employee relations cases, including disciplinary, grievance, absence management, capability and performance matters. 
Ensure consistent application of company policies, employment legislation and HR best practice across assigned schools. 
Support organisational change initiatives, restructures and consultation processes where required. 
Provide coaching and guidance to managers to build confidence and capability in managing people matters. 
Own and deliver generalist HR processes including onboarding, compliance, performance management and employee engagement initiatives. 
Support recruitment activity and advise hiring managers throughout the hiring process. 
Work closely with the Learning & Development function to identify development needs and support appropriate interventions. 
Resolve employee payroll queries in partnership with the central payroll team. 
Support the integration of newly acquired schools and embed organisational culture, policies and people processes. 
Act as the HR point of contact during due diligence and acquisition activity, identifying people-related risks and supporting integration planning. 
Use people data and management information to identify trends, risks and opportunities for improvement. 
Contribute to strategic HR projects and initiatives in partnership with the wider People team. 
Champion a people-focused culture, driving employee engagement and supporting positive employee experiences.

STANDARD RESPONSIBILITIES:

There are a number of standard duties and responsibilities that all employees, irrespective of their role and level of seniority within OFG Group are expected to be familiar with and adhere to.

Leads, manages, and participates in an annual performance review programme
Works, always, in accordance with the policies and procedures of the OFG Group and statutory regulations applicable to the Group.
Observes, always, strict rules of confidentiality appropriate to the post.
To always comply with the requirements of Health and Safety Regulations to ensure their own wellbeing and that of their colleagues.

OFG Group is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expect all employees to work in accordance with this.
Ability to work attentively and accurately with data inputting
[bookmark: _Hlk36106641]Undertakes other duties as assigned.



EXPERIENCE, SKILLS & QUALIFICATIONS: 

ESSENTIAL
Proven experience operating at HR Business Partner or equivalent level. 
Strong employee relations experience, with confidence managing complex casework independently. 
Providing HR support across multiple sites and stakeholder groups. 
Strong generalist HR knowledge across employee relations, recruitment, onboarding, performance management and compliance. 
Experience supporting organisational change, restructures and business transformation initiatives. 
Experience supporting or leading HR integration activities during acquisitions, including due diligence, onboarding and cultural alignment. 
Sound understanding of UK employment legislation and HR best practice. 
Ability to build credibility and influence stakeholders at all levels. 
Strong commercial awareness and ability to balance operational priorities with strategic objectives. 
Resilient, adaptable and comfortable working within a fast-paced environment. 
Full UK driving licence and willingness to travel extensively across the South of England.

DESIRABLE
Previous experience within education, care or other multi-site environments. 
CIPD qualification or equivalent professional development. 
Experience supporting organisations through growth, acquisition or transformation programmes.

****Please note: While OFG operates a 4-day working week policy as a noncontractual benefit in some parts of the organisation, this division is subject to different policies. Therefore, this benefit is not available for this role.****
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