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Job Description 

Role 

Education 

Job Description:  STEM Lead 
 
Reports to:   Assistant Head Teacher   
 

Purpose of the Job 

• To oversee the implementation and integration of STEM across the curriculum 

• To work as part of ‘One Team’ facilitate the everyday education and care of young people with SEMH.   

• To plan, organise and deliver the curriculum relevant to key stage and specific subject area/s to best meet 
pupils’ individual special education needs. 

• To work in a trans-disciplinary capacity to facilitate the ‘One Team’ approach to support and link academic and 
social/ behavioural progress in line with pupils’ individual learning needs. 

• To practice with a high degree of competence with the aim of reducing barriers to learning and participation 
in the classroom, leading to all pupils achieving their learning potential. 

 

 

Areas of Responsibilities 

As a STEM Lead: 

• Support the vision, ethos and policies of the school which secure effective teaching, successful learning and 

promote high levels of achievement and self-esteem for all pupils irrespective of background, ethnicity, gender 

or disability. 

• To enthuse, lead, develop and enhance the teaching practices of others across the phase, through mentoring, 

coaching, evaluating, supporting, guiding and target setting.  

• Help lead and manage the creation and implementation of the school strategic plan which identifies priorities 

and targets for ensuring pupils achieve high standards and make progress, increasing Teachers' effectiveness 

and securing school improvement and to take responsibility for appropriately delegated aspects of it. 

• Raise standards of individual pupil achievement and ensure that good attainment is maintained by providing a 

model of high quality teaching. 

• Role model exemplary classroom practice.  

• Support the senior leaders in the monitoring of the quality of teaching and learning across the subjects, 

including the analysis of performance data.  

• Update the senior leaders and governing body on the effectiveness of provision for pupils.  

• Have input into the target setting process for raising achievement for pupils across the key stage and feedback 

to the Senior Leadership Team (SLT).  

• Develop understanding of learning needs and the importance of raising achievement among pupils.  

• Encourage all members of staff to recognise and fulfil their statutory responsibilities to all pupils. 

• Support the Senior Leadership Team in developing positive working relationships with and between all pupils 

and staff.  

• Provide support to colleagues in the teaching of the school curriculum across the subjects.  
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• Set a good example in terms of dress, punctuality and attendance.  

• Attend and participate in open evenings and after school events.  

• Uphold the school's behaviour systems and uniform regulations.  

• Attend and lead team and staff meetings.  

• Keep yourself fully appraised and aware of educational and other appropriate developments whether national 

or local and assess their impact on the school and the team for which you are responsible.  

• Always ensure the highest standards of professional conduct and confidentiality, and in particular, when with 

other staff of the school.  

• Ensure the development and maintenance of a team culture that enables all members of the leadership team 

to be effective in their respective roles.  

• Ensure the development and maintenance of a collaborative culture which demonstrates loyalty and integrity 

towards school leaders.  

 

General Responsibilities 

 

• Plan, prepare and deliver lessons and learning programmes (short, medium and long-term) based on the 
National Curriculum, and specific accreditation requirements, with consideration of individual pupils needs as 
outlined in their Statements of SEMH. 

• Maintain stimulating learning environments through engaging teaching strategies and activities; display of 
pupil work, level descriptors and other materials; and any other in- or out-of-classroom activities that will 
encourage participation in learning. 

• Maintain relevant records and prepare reports to ensure that the school is able to monitor and manage 
individual and group progress and achievement in accordance with statutory and accreditation requirements. 

• Set and monitor targets for achievement and behaviour in conjunction with key staff members based on 
individual pupil needs and potential and overall progression targets for the school. 

• Ensure all pupils make good progress in line with their individual needs and potential. 

• Work proactively and positively with pupils and staff, liaising with colleagues across a multi-disciplinary team 
to ensure individual pupil needs are met. 

• Effectively deploy, supervise and collaboratively plan and work with Teaching Assistants to optimise pupil 
behaviour, learning outcomes and progress. 

• Undertake training and continuing professional development to maintain a good knowledge of specific subject 
areas; teaching and assessment methods; accreditation routes and requirements; curriculum development 
and guidelines; and special educational needs.  

• Liaise with their year level or subject teams to ensure a moderated and coordinated approach to planning, 
assessment and pupil progress. 

• Liaise with Team Leader and Care Team members on a daily basis to ensure continuity of pupil support. 

• Ensure efficient and effective use of teaching materials and resources and the proper care and maintenance of 
equipment and the teaching environment. 

• Be a key point of contact and source of current information about the pupils in a form class and/or specific 
subject area for parents/carers, annual education reviews and other relevant agencies. 

• Communicate effectively and sensitively with young people, colleagues and parents/carers. 
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• Encourage and facilitate student participation in planning, review and decision-making processes relevant to 
them. 

• Comply with professional codes of practice and standards. 

• Comply with health and safety and other appropriate statutory requirements to ensure the health, safety and 
well-being of self, staff and pupils. 

 

 

Duties and Accountabilities 

 

The Teacher will: 

• Work collaboratively with colleagues across the school. 

• Ensure that Safeguarding, Child Protection and confidentiality legislation is adhered to. 

• Ensure that a broad and balanced National Curriculum is observed and demonstrated in practice. 

• Adhere to guidance outlined in the Employment Handbook. 

• Perform particular duties as may be reasonably assigned by the Assistant Headteacher or SLT. 
 

Planning, Teaching and Learning 

• Prepare and submit (electronically) short, medium and long-term planning in the required format to the SLT 
by set deadlines. 

• Plan, prepare and deliver lessons and courses of learning to pupils based on their individual needs as identified 
in their Statements of SEN; subject requirements and accrediting body regulations to ensure all pupils are able 
to access learning and achieve to their potential. 

• Take responsibility to subject area to fulfil accreditation body regulations and requirements in own subject 
area with regard to examinations entry deadlines, specification details and Access arrangements. 

• Maintain a stimulating and well-presented learning environment in class and other areas of the school through 
displays, suitable classroom layouts, ordering specific resources and organising and participating in educational 
visits and experiences outside the school. 

• Set attainment targets and prepare pupils for examinations and other awards including the assessment and 
recording of achievements, submission of work and supporting evidence. 

• Access and contribute to action plans and ‘SMART’ targets established in Annual Education Reviews to inform 
specific education strategies for individual pupils. 

 

Assessment and Reporting 

• Assess, record, monitor and report on progress and attainment of pupils using our assessment system to 
support the accurate reporting of progress and achievement and to assist the school in record keeping, analysis 
and monitoring of pupil progress. 

• Assist and advise on the development of programmes relevant to subject expertise, including briefing of 
colleagues; teaching methods; ordering of materials and study aids; and assessment arrangements, including 
Access Arrangements for pupils where required. 

• Complete Progress Reports on a termly basis with Key Workers to track pupil progress in social, emotional and 
learning conduct. 
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• Complete education reports for pupils twice annually, and contribute to the completion of Annual Review of 
EHCP reports annually. 

• Carry out baseline testing in literacy and numeracy and standardised assessments twice annually and utilise 
this information in moderation of pupil attainment and completing reports. 

 

Meetings and Contacts 

• Communicate, meet with and consult parents, carers and other agencies concerned with the achievement, 
health and welfare of the pupils to ensure they are appropriately informed of progress, and involved in case 
reviews and any matters of concern. 

• Provide or contribute to oral and written assessments, reports, reviews and references relating to individual 
pupils and groups of pupils as required. 

• Participate in meetings relating to curriculum or administration/organisation of the school, including 
arrangements for care and support; review, development and management of activities relating to the 
curriculum; organisation and pastoral functions of the school. 

• Attend Teachers’ meetings once per week after school. 

• Attend education team and whole-staff meetings as directed by SLT. 

• Attend PEP meetings and LAC reviews for LAC pupils as directed by SLT. 

• Attend Annual Review of EHCP meetings as directed by the Assistant Headteacher. 
 

Support/Supervision of Pupils and Personal Conduct 

• Display professional behaviour which provides an appropriate model for pupils and staff. 

• Ensure the effective management of pupil behaviour by the use of de-escalation strategies and positive 
handling techniques in accordance with school guidelines and policies. 

• Observe the school dress code as outlined in the Employment Handbook. 

• Supervise school break times as directed by the Team Leader running duty to monitor and manage behaviour, 
ensure health and safety of pupils and provide opportunities for constructive play and recreation activities. 

• Attend assemblies/ ‘Class Lines’ and register the attendance of pupils and supervise pupils as required before, 
during or after school sessions or to provide cover in the event of staff absences. 

• Support the general progress and well-being of pupils and provide guidance and support to pupils on 
educational and social matters, as well as their further education and future careers, including information 
about sources of expert advice on specific questions. 

 

 

Training and Professional Development 

 

The Teacher will: 

• Participate in the school Supervision and Performance Management system that encourages all staff to 
contribute positively to their professional and personal development through setting and meeting 
improvement targets; participating in training activities; and supporting the overall aims of the school. 

• Undertake regular training in Child Protection, Safeguarding and CPI. 

• Undertake training in First Aid, Medication Handling, Fire Marshall, Food Hygiene and Shallow Water where 
appropriate. 
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• Participate in training during designated training weeks, and at other times, including inset and external 
training opportunities, as directed by the Assistant Headteacher and SLT. 

• Take responsibility for identifying additional personal training needs that are specific to subject area, in support 
of pupil needs, and endorse the overall aims of the school. 

 

Professional Skills, Knowledge and Understanding 

 

The Teacher will demonstrate: 

• Knowledge and understanding of how to employ teaching and learning strategies to challenge barriers in 
accessing education demonstrated by pupils with SEMH, and to ensure that all pupils progress to their 
potential. 

• A flexible approach to teaching and learning that accounts for the specific difficulties experienced by SEMH 
pupils. 

• An expectation that all pupils can achieve their potential, facilitated by a balance between academic rigour and 
a creative approach to ensure that all pupils can achieve in an inclusive school environment. 

• A high level of general literacy and numeracy skills, and expertise in a specific subject area. 

• An awareness of and adherence to relevant policies, legislation, government initiatives and codes of practice. 

• A thorough understanding of child and adolescent development and learning (both academic and 
social/behavioural), and barriers to this development and learning. 

• A sound understanding of special educational needs and how specific needs impact on pupils’ ability to access 
learning in a classroom environment. 

• A strong understanding of the National Curriculum and other education initiatives, and how these can be 
applied in the school setting. 

• A strong understanding of Safeguarding requirements and Child Protection procedures. 

• A good understanding of equity for people with disabilities and special educational needs, and of how to 
operate in a non-discriminatory manner. 

• Skills and knowledge of how to work from a learner-centred perspective and create an inclusive learning 
environment. 

• Excellent organisational skills with the ability to be prompt, work to achieve deadlines and construct and 
present accurate, factual and objective written and verbal reports relating to all areas of pupil development. 

• Excellent and effective communication and interpersonal skills, including empathy, awareness of others’ needs, 
and de-escalation skills, to enable communication to best promote the school’s ‘One Team’ approach,  
and to ensure pupils’ needs are met. 

• Highly competent use of ICT and other technology to facilitate above responsibilities in pupil-related and work-
related communications and activities. 

 

Team Work and Collaboration 

 

The Teacher will: 

• Work proactively and positively with pupils and staff, liaising with colleagues across a multi-disciplinary ‘One 
Team’, to ensure individual pupil needs are met. 
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• Work as an education; and year-level or subject team member and identify opportunities for working with 
colleagues and sharing relevant information and the development of effective practice with them. 

• Attend, participate, and at times, co-ordinate year level meetings, supervision, and relevant multi-agency 
meetings (e.g., Annual Education Reviews, LAC Reviews, PEP meetings). 

 


