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	Job Description



		
JOB TITLE:  People Analytics and Reward Analyst			              
FUNCTION: Group People 
RESPONSIBLE TO: TBC 
ACCOUNTABLE TO: Group HR Director 	
LOCATION: Manchester, hybrid (2 days in the office)
CONTRACT: 12-month fixed term
Links to: People, HR Systems, FP&A, Finance, Payroll, HR Directors and relevant benefit providers

About Us
At OFG Education, we believe every student deserves an education designed around who they are. Through high expectations, deep expertise and truly personalised education, we help students realise their potential and prepare for successful futures.
Building on more than 20 years of experience, we are bringing our approach to more students and communities around the world. Across the UK, Iberia and the Gulf, our schools combine the strength, expertise and high standards of an international education group with the individuality of each school and the communities they serve.
Whatever your role, joining OFG education means contributing to our shared ambition: empowering every student to success through truly personalised education.
 
The Role
The People Analytics and Reward Analyst will improve the quality and consistency of People data across the Group, transforming the data into clear, actionable insight that supports workforce planning, reward decisions and the effective management of people costs.
An initial priority will be to cleanse and align employee data, working closely with HR systems and other stakeholders to improve the way information is captured and maintained within PeopleXD HR system. The role will also provide analysis and modelling to support pay, benefits, pensions and workforce planning, helping People and Finance teams operate from a shared, trusted view of the workforce and its associated costs.
This is a hands-on analyst role. The postholder will interpret data, identify trends and insights, challenge assumptions constructively, and provide practical, evidence-based recommendations. They will support senior colleagues in developing reward approaches and making informed decisions that contribute to the Group’s strategic workforce objectives.

Key Responsibilities
People data and insight
· Cleanse, reconcile and align employee data across PeopleXD, Payroll and Finance sources, investigating inconsistencies and coordinating corrections with data owners.
· Recommend consistent data definitions, structures and capture processes in PeopleXD, including the information needed for reliable reward analysis.
· Develop clear dashboards and management information on headcount, workforce costs and agreed people measures, explaining trends, exceptions and their implications.
· Maintain documented validation checks and reconciliations, and improve the efficiency and accessibility of reporting through appropriate automation.
 
Reward, benefits and pensions
· Provide salary benchmarking, internal pay analysis and total reward comparisons to support decisions on job levels, pay bands, salary ranges and reward frameworks.
· Support the assessment of roles against the Group’s developing job levelling framework, providing relevant data and analysis.
· Support pay review, bonus and incentive processes through scenario modelling, affordability analysis and validation of eligibility and payment data.
· Analyse benefits and pensions participation, utilisation and cost; maintain an inventory of eligibility, providers, renewal dates and contractual commitments.
· Support benefit reviews and renewals with HR Directors, Finance, Payroll and providers, identifying opportunities to improve value and modelling the impact of proposed changes.
· Work with Payroll and pension providers to investigate data and contribution discrepancies and supply accurate information for employee reward communications.
 
Workforce planning and Finance partnership
· Work with FP&A, Finance and Payroll to establish consistent headcount and workforce-cost assumptions for budgets, forecasts and longer-term plans.
· Model the financial impact of pay, benefits, incentives and workforce changes, clearly explaining assumptions, risks and options.
· Provide analysis for people investment business cases and build agreement with stakeholders on the data and assumptions used.
 
Data governance and continuous improvement
· Work with HR Systems and data owners to maintain reliable PeopleXD data processes, including clear ownership, validation and correction of priority information.
· Document key data definitions, calculation methods and modelling assumptions so reporting is consistent, repeatable and understood by stakeholders.
· Maintain appropriate controls, handle confidential employee information securely and translate findings into clear recommendations for decision-makers.
 



Experience, Skills and Qualifications
Essential
· Experience in people analytics, reward, workforce planning, finance or another analytical role, with evidence of applying analysis to practical business decisions.
· Strong Excel skills, including manipulating and reconciling substantial datasets and building financial or workforce models.
· Ability to interpret complex data, identify trends and explain findings and recommendations clearly to non-specialist stakeholders.
· Experience improving data quality, investigating discrepancies and maintaining accurate, validated reporting.
· Confidence working with workforce costs or comparable financial data, with strong numerical skills and attention to detail.
· Effective stakeholder skills, including working across teams, challenging assumptions constructively and building agreement.
· Ability to organise competing priorities, deliver analysis to agreed deadlines and handle confidential information appropriately.
 Desirable
· Experience of salary benchmarking, compensation analysis, pay reviews or bonus processes.
· Experience of, or an interest in, job evaluation and levelling.
· Knowledge of benefits and pensions data, costs, participation or reconciliation.
· Experience using HR information systems and BI or reporting tools (such as Power BI), with the ability to learn new platforms quickly. 
· Experience in a multi-site, acquisitive or international organisation, or supporting workforce integration.
· Relevant sector experience is not essential. No specific professional qualification is required; applicants should demonstrate the analytical capability and experience described above.
 Standard Responsibilities
· All employees, irrespective of their role or level of seniority within OFG Education, are expected to:
· Participate in the annual performance review programme.
· Work in accordance with Group policies, procedures and applicable statutory requirements.
· Maintain confidentiality appropriate to the role and work attentively and accurately with data.
· Comply with Health and Safety requirements to protect their own wellbeing and that of colleagues.
· Uphold the Group’s commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults.
· Undertake other duties reasonably assigned and appropriate to the role.
 
Measures
SLAs
· Reporting, analysis and data-correction activity delivered to agreed deadlines, with validation completed and material issues escalated promptly. Service standards will be agreed with the line manager and relevant stakeholders.
 KPIs
· Improved completeness and consistency of agreed priority data fields, with identified discrepancies resolved or tracked to an accountable owner.
· Regular reconciliation of workforce and cost information across People, Finance and Payroll.
· Accurate and timely analysis supporting pay reviews, benefits decisions and workforce planning, with documented assumptions and controls.
· Reporting improvements that reduce manual effort and provide clearer insight for stakeholders.
 
Job Holder Signature
Name: __________________________  Signed: __________________________  Date: __________
Signed on behalf of OFG Education
Name: __________________________  Title: __________________________
Signed: _________________________  Date: __________________________
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