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SEN Teacher -  Job Description
Job Title: SEN Teacher: General 
Accountable to: The teacher will operate in accordance with nationally agreed policy and conditions and will be immediately responsible to the Assistant Headteacher (Quality of Education) and, ultimately, the Head of School..
Liaison with: Other Teachers, Middle Leaders,  Senior Leaders, Pastoral Team

___________________________________________________________________________

Main Purpose

· Undertake the normal responsibilities of the class teacher

· To attend Teacher meetings as and when required
· Undertake such duties as are delegated by SLT
· To play a significant role in the establishment, maintenance and development of a calm and safe learning environment. To provide and promote the emotional well-being of each individual to reflect our commitment to educating the ‘whole child’
Main Tasks

The specific nature and balance of these responsibilities will vary according to the needs of the school and may be shared.

Class teacher responsibilities 

· To carry out duties of a school teacher as set out in the current School Teachers’ Pay and Conditions Document.

· To carry out the duties of a general class teacher, including some provision for cover of absent teachers.

· To be responsible for teaching across both all key stages.

The internal organisation, management and control of the school:

To contribute to:

· Maintaining and developing the ethos, values and overall purposes of the school 

· formulating the aims and objectives of the school and policies for their implementation 

· to contribute to planning improvement which will translate school aims and policies into actions

· implementing the Local Authorities and Governing Body’s policies on equal opportunity issues for all staff and pupils in relation to sex, gender, race, disability and special needs
· the efficient organisation, management and supervision of school routines

To be responsible for:

· To be involved the school’s teaching and learning cycle which will include planning, work scrutiny, lesson observations, learning walks, teacher’s meetings

· Champion good/outstanding teaching & learning and exemplify this in every aspect of their own practice;

· Cultivate an environment that promotes and secures good teaching, effective learning, high standards of achievement and good behaviour;

· Identify good quality teaching & learning resources and manage the teaching & learning budget, prioritising expenditure;

· Support the review and implementation of teaching & learning policies including but not limited to marking policies; assessment policies; teaching & learning policy;

· Implment the delivery of a stimulating, innovative and responsive curriculum which will further develop creativity, analytical thinking and academic achievement of pupils;
· Ensuring the effective implementation of a robust assessment cycle that includes target setting, assessment and progress monitoring

· Assist in the regular tracking and monitoring of pupil outcomes against predicted and targeted grades

· Ensuring that the learning and teaching provided is monitored accurately and regularly and used to improve pupil outcomes

· Ensuring that the pupils in school are able to achieve outcomes that reflect personal progress

· Ensuring that information on pupil progress is used to improve teaching and learning, to inform and motivate pupils, to inform parents, to provide necessary references for other educational institutions and employers and to SLT in their management of school

· To implement and liaise with other staff to ensure literacy and numeracy intervention programmes and improving reading levels are in place to support individual student needs within lessons; 

· To assist the literacy department in implementing a wider school reading programme to improve reading levels;
· To actively contribute to the delivery of the School Development Plan
· To report to SLT on the current position of teaching and learning on a termly basis

· To provide SLT with information on teaching and learning as and when requested

To contribute to:

· school policies on curriculum, teaching and learning, assessment, recording and reporting

· Ensuring that information on pupil progress is used to improve teaching and learning, to inform and motivate pupils, to inform parents, to provide necessary references for other educational institutions and employers and to the headteacher in their management of the school

· Ensuring that the individual pupil’s continuity of learning and effective progression of achievement are provided

Pupil Care

To Contribute to:

· The development, organisation and implementation of the school’s policy for the personal and social development of pupils including pastoral care and guidance

· The effective induction of pupils

· The determination of appropriate pupil groupings

· The promotion among pupils of standards of conduct/discipline and proper regard for authority and the encouragement of good behaviour

· The development of culture of independent learning

· The handling of individual pupil disciplinary cases.

· To ensure appropriate age-related funding is received and accurately accounted for 

Relationships

· To be responsible for fostering positive relationships across the school community
· To advise and assist SLT as required in the exercising of their duty including attending meetings and making reports.

· To help in maintaining and developing effective communications and links with parents and to provide positive responses to concerns and problems regarding their children’s educations and wellbeing
· To assist liaison with other educational establishments in order to promote the continuity of learning, progression and curriculum developments
· To develop and maintain positive links and relationships with the community, local organisations and employers
