)
Skylarks

School

MOUNTFIELD HEATH SCHOOL

JOB DESCRIPTION: PE and Outdoor Learning Lead

Reports To: Headteacher

Review and Amendment: This job description will be reviewed annually and may be subject

to modification and amendment following consultation between
the Headteacher and the post holder.

Purpose of Job:

To plan, deliver and monitor a coordinated programme of high quality, professional
Physical Education that is progressive and reflective of the needs of children and
supports the aim of increasing participation in school sport by all children at Ashley
Park-Skylarks School.

To plan, deliver and monitor education for all pupils of the importance of healthy living
and relationships to support a coordinated programme of high quality PSHE across
Ashley Park-Skylarks School School.

Duties and Responsibilities:

To prepare and implement well-structured and progressive Physical Education (PE)
lessons ensuring a high quality, enjoyable sports experience centered on the needs of
children. The PE programme will link the school and the wider community and will aim
to provide increased opportunities for children to participate in sport and physical
activity.

To be positive role model, creating a positive and fun environment in which to motivate
and encourage children to participate in sport and physical activity.

To Support the development of PSHE and Healthy living within the school engaging and
the promotion of healthy living.

To develop the use of mindful ness within the school to support Healthy body Healthy
mind.

Encourage pupils to interact with others to promote high levels of physical activities.
Encourage pupils to act independently as appropriate.

To take positive steps to identify and overcome barriers to participation amongst
children, prioritising access and inclusion.

To support the administrative tasks involved in PE lessons using offsite sports facilities.
To continue to maintain contacts or make contacts with outside sporting clubs and
bodies to ensure signposting opportunities are made available to specific groups or
individuals.

Maintain appropriate records such as pupil learning journals, achievement and
behavioural reports.

To agree to abide by the school’s code of conduct, including professional behaviour,
relationships and appearance.

To carry out duties in accordance with the school’'s PE and other policies, including
equal opportunities, child protection, health and safety at work.

To develop and maintain effective and positive working relationships with all staff,
including the wider community and sporting organisations.

To attend appropriate professional development courses as identified through
postholders training needs analysis.
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Attend to the pupils’ personal needs, and implement related personal programmes,
including social, health, physical, hygiene, first aid and welfare matters including
medical procedures following appropriate training.
Supervise and support pupils to ensure their safety and access to learning.
Establish good relationships with pupils, acting as a role model and being aware of and
responding appropriately to individual pupil’s needs.
Promote the inclusion and acceptance of all pupils.

Planning and Target Setting Expectations

Set appropriate and achievable expectations and targets for pupils in relation to
standards of pupil achievements.
Work with the Senior Leadership Team and Class Teachers to ensure that Individual
Therapuetic Education Plans are used to set subject specific targets and match work
well to pupil’s needs.
Establish with the involvement of relevant staff, short, medium and long term plans for
the development and resourcing of the subject taught, which:
o contribute to whole school aims, policies and practices including those in relation
to behaviour, discipline, bullying and racial harassment:
o are based on a range of comparative information and evidence, including the
attainment of pupils;
o identify realistic and challenging targets for improvement;
are understood by all those involved in putting the plans into practice;
o are clear about action to be taken, time skills and criteria for success

O

Managing Pupil Learning:
Ensure (with guidance/ support from SLT/ other Teaching staff members):

Curriculum coverage, continuity and progression in PE is taught for all pupils, including
Those with special educational needs;

Curriculum coverage, continuity and progression in PSHE with a focus on healthy living
and relationships for all pupils to contribute to the high quality PSHE education within
Skylarks School.

You are clear about the teaching of objectives in lessons, understand the sequence of
teaching and learning in subjects taught, and communicate such information to pupils;
Guidance is provided on the choice of appropriate teaching and learning methods to
meet the needs and learning requirements of different pupils;

Classroom organisation is appropriate for the lesson content and teaching style in use,
with well organised resources that promote and enhance learning

Provision of a stimulating learning environment, in which displays are relevant, well
maintained and an aid to learning

Preparation of termly, weekly and daily plans in accordance with agreed school policy
and NC content

Assessment and Evaluation

Analyse and interpret relevant national, local and school data, research and inspection
evidence, to inform policies, practices, expectations, targets and teaching methods
Establish and implement clear policies and practices for assessing, recording and
reporting of pupil achievement, and for using this information to recognise achievement
and to assist pupils in setting targets for further improvement

Ensure that information about pupil’s achievements in previous classes and schools is
used effectively to secure good progress
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e Monitor pupil progress made during lessons, evaluate the effectiveness of teaching and
learning, and use this analysis to guide further improvement

Pupil Achievement
o Establish clear targets for pupil achievement and evaluate progress and achievement
by all pupils, including those with special educational, communication and physical
needs
e Use data effectively to identify pupils who are underachieving and, where necessary,
create and implement effective plans of action to support those pupils

Relations with Parents/Carers and Wider Community
o Establish a partnership with parents/carers to involve them in their child’s learning as
well as providing information about curriculum, attainment, progress and targets
e Develop effective links with the local community, including business and industry, in
order to enhance teaching and develop the pupil’s wider understanding
o Communicate effectively, orally and in writing with parents, directors, external agencies
and the wider community including business and industry

Managing own Performance and Development
e Prioritise and manage own time effectively, particularly in relation to balancing the
demands made by subject management and involvement in school development
e Achieve challenging goals
e Take responsibility for your own professional development

Managing Resources

o Establish resource needs and advise the Senior Leadership Team of likely priorities for
expenditure, and allocate available resources with maximum efficiency to meet the
objectives of the school and achieve value for money

e Ensure the effective and efficient management and organisation of learning resources,
including information and communications technology

¢ Maintain existing resources and explore opportunities to develop or incorporate new
resources from a wide range of sources inside and outside the school

e Use accommodation to create an effective and stimulating environment for teaching and
learning

e Ensure that there is a safe working and learning environment in which risks are properly
assessed

Team Working and Collaboration

The post holder will:
e Work as a team member and identify opportunities for working with colleagues
o Effectively organise and deploy support staff within PE and PSHE lessons

Other Duties and Responsibilities

A JOB DESCRIPTION CAN NEVER BE FULLY DESCRIPTIVE AND EXHAUSTIVE OF UNFORESEEN CHANGES
OR CIRCUMSTANCES. IT IS EXPECTED THAT STAFF WILL, WITHIN REASON, RESPOND TO UNFORESEEN
CIRCUMSTANCES AND EMERGENCIES AS THEY ARISE, COMMENSURATE WITH THEIR QUALIFICATIONS,
EXPERIENCE AND THE SITUATION.
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Personal Specification Essential | Desirable | Measured by:
application form /
interview
Qualifications and Training
Degree in Education v A
QTS v A
Willingness to undertake training v I
Good literacy and numeracy v All
Full Driving Licence v I
Current first aid qualification v A
Experience
Experience of working with young people with v A
complex needs, preferably in an education
Knowledge and Understanding
Understanding / knowledge of Safeguarding v All
Understanding / knowledge of pupils with Special v A/l
Educational Needs (SEN)
Understanding / knowledge of assessment tools v I
Understanding / knowledge of local and national v All
learning strategies
Skills
Ability to work as part of a team v All
Able to organise, prioritise and complete tasks v A/l
efficiently
Flexible approach to working v I
Ability to build relationships with children & young v All
people
Able to deal with problems in a positive and v I
systematic manner
Ability to use own initiative v Al
Able to recognise behaviour in children, which gives v All
cause for concern, and follow school procedures.
Competent in the use of ICT v Al
Able to work effectively as part of the whole school v All
team
Able to communicate effectively (both orally and in v Al
writing).
Personal Characteristics
Punctual and Reliable v A/l
Calm under pressure v A
Self-motivated v A
Positive and energetic approach to work v All
Versatile and Flexible v A
Willing to learn from the good practice of others v All
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