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JOB DESCRIPTION 
 
ANIMAL KEEPER 
	 
	

	Job Title 
	Animal Keeper  

	Responsible to 
	Head Teacher/Equine Instructor  

	Key Internal Contacts 
	Other staff within the Facilities Team  
Staff in other departments within the Centre 
Service Users within the Centre 
Staff in other Centres in the Region 
Central Office Staff 

	
	 

	Key External Contacts 
	Visitors to site 
Suppliers and Contractors including Veterinarians 
External Inspectors 
Neighbours, Local Retailers 


 
JOB PURPOSE 
 
To manage and maintain a range of animals on site and ensure they are kept safe and healthy within their environment. 
 
KEY TASKS AREAS AND RESPONSIBILITIES 
 
· Effectively manage all animals – hoof trimming, worming schedules, worm egg counts, mite treatments, clipping wings, managing withdrawal periods with egg consumption. 
· Daily tasks – including feeding animals/cleaning out animals/poo picking fields/checking signs of ill health. 
· Grooming equines. 
· Training with animals to bond and stimulate the animals, and in order for them to be accessed safely by service users.  
· Provide enrichment to animals for mental stimulation. 
· Assist maintenance with animal housing/fencing. 
· Maintain animal records. 
· Undertake routine prophylaxis to maintain good health in animals.  
· Organise vet visits when needed. 
· Update annually the insurance for animals. 
· To book when applicable and record attendance of the farrier, equine dentist and the alpaca shearer.  To ensure all equipment is organised, safe to use and accessible by staff and service users.  
· To create a safe environment that can be utilised and accessed by all as part of education and therapy. 
· To ensure the riding school is safe and maintained for pupils to access for lessons. 
· Organising deliveries of feed stock, hay and straw deliveries and muck heap removal services.  
· Prepare areas for animal care and equine lessons to take place and assist in these when necessary. 
· Maintaining and updating signs around the site when needed.  
· Ensure animal shelters and fencing and adequate and addresses their needs. 
 
 
 
 
 
 
 
GENERAL 
· Ensure awareness that the service operates to agreed budgets and contribute to keeping within these budgets as instructed  
· Exercise vigilance in respect of Health and Safety and promptly report all hazards and/or remedying them where appropriate.  Undertake all duties in a manner calculated to minimise or avoid unnecessary risks, personally or to others 
· Report issues and/or incidents relating to staff and Service Users that have arisen in the day promptly to the relevant Line Manager or appropriate person  
 
· Operate at all times in accordance with Company policies and procedures, with particular reference to Safeguarding, Child Protection, Whistleblowing, Complaints and Representations and Behaviour Policies 
· Participate in training and take responsibility for personal development 
· Participate in team meetings, supervisions and annual reviews in accordance with Company policy and the standards set by the Regulatory Body 
· Work to promote the Centre as a valued, professional asset within its community and conduct themselves at all times in a manner that reinforces this image 
· Ensure that all actions are in the interests of the Service Users and the Company. 
· To work to and exhibit the POSITIVE values of the Company and maintain standards of behaviour in accordance with Company policies, procedures and practices 
· To carry out any other reasonable and relevant duties as required 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
PERSON SPECIFICATION 
 
GROUNDS PERSON  
 
	 	 	 	 	 	 	 	 	 	 
Experience 	 	 
	Essential 
	Desirable 

	 
Relevant experience of animal health and management 	  	 
	     
    
	

	Experience of working to strict Health and Safety guidelines    
 
		 	 
	

	Experience of working with external suppliers  
 
	 	 
	        

	Skills, Knowledge and Aptitudes 
	
	

	 
Good working knowledge of animal management 	 	 	 
 
	       	    
	

	Good knowledge of animal management the use and storage of relevant products  
 
	       
	

	Good knowledge of devising and implementing effective systems of working 	 
	 	 
	        

	 
Ability to work independently and as part of a team  	 	 	 	 
 
	       
	

	Effective communication skills, verbal and written   	 	 	 	 
 
	       
	

	Basic IT skills  	 	 	 	 	 	 	 	 
 
	 	 
	        

	Good organisational and time management skills 	 	 	 	 
 
	      
	

	Qualifications and Training 	 
	
	

	 
Willingness to work towards other relevant qualifications as required 	 	 
 
	       
	

	Undertake relevant group induction training on commencement  	 	       
 
	       
	

	Other 
	
	


 
Commitment to the values of the organisation   	 	 	 	       	       
 
Driving licence 	 	 	 	 	 	 	 	 	       
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